IACMR Job Announcement
Administrative Officer

The International Association for Chinese Management Research (IACMR) invites
applicants for the position of Administrative Officer. Since its founding in 2002,
IACMR has completed its 8" year and successfully held its 4™ biennial conference,
most recently in Shanghai. The association’s journal, Management and Organization
Review, is an SSCI-listed journal with an international reputation for its Chinese
management research focus. Given the rapid growth of the association and the need
for sustainable development, we are hiring one full-time professional manager to
oversee its operations. This person will be located at the IACMR China office in the
Guanghua School of Management, Peking University in China and will have overall
responsibility for managing the association’s ongoing activities (such as membership
management, communication, development, website maintenance, and the preparation
of the bi-annual conference and research methods workshops). The Administrative
Officer will also supervise three to four staff personnel and will support the work of
elected officers and other volunteers located worldwide. Applicants are invited to
review the information about the association on www.iacmr.org before submitting the
application.

Successful applicants will possess the following qualifications: excellent English and
Chinese communication skills, both written and oral; administrative and management
skills; website maintenance skills; a minimum of ten years of full time work
experience in commercial, public non-profit or academic institutions. This person
should be capable of working independently with initiative, and hold an MBA or
Master's degree in management, English, psychology, sociology, or related fields.
Interested applicants with the requisite qualifications are welcome to submit an
application that includes the following materials: a) a letter expressing the reasons
for interest in the position, b) a resume in both English and Chinese detailing past
work experience, and c) samples of both English and Chinese business writing.
Please email these materials to Selina Zhu at: iacmrbj@pku.edu.cn, being sure to
specify the position title (Administrative Officer) in the subject field. The position
will remain open until filled.
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